
SOP PayChex (Web Browser) After initial setup, access to the Clock-in/Clock-out 

screen 
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After completing your initial setup, 

If after logging into PayChex Flex, you are seeing a dashboard screen, similar to the following: 

 

You will need to select Time & Attendance from the menu 

 

 

 

Then you can see the main punch status and punch buttons screen: 



 

[ End of SOP ] 

 


