2021 F 4% I EXIBPA a5l #k¥5 T - Nonsupervisory (Training Tips)

7/28/2021 (Logos HR Office)
NABEMREBLTFREEERNEZHEANR

MBEARIE, BRHA—/)\IFA “Non-supervisory Employee Training” (405MinE# BLR 2
RFfE, FERZOJ IMFE 90 788 A A 5ERK)

REE:
o GZRFMREFEDREATRAY Web Browser, IR EEHFHA

o AESTMW (NO need to create a user account/password)

o FBEFITMUARR, (EZRBIRFREIL Resume” IRIEHAE) (BEEHE!

o AP A Quizes ZINEIEEH BB AN EAINMRER, WEBELERIINAE
(45O Bs2)

o IBERBEBLESRNERER, WEEEZ(ERTFIES PDF format) 7 E 5T

1. & web browser E$% 2R 485481 https://www.dfeh.ca.gov/shpt/, T

About DFEH ~ Subscibe  Workal DFEH  ContactUs @  £F Setiings

(. ‘\l California Department of Complaints  Obtain Right- Pay Data Dispute Resources Legal Search
{*34{’ Fair Employment and Housing to-Sue Reporting Resolution Info

Sexual Harassment Prevention Training

The Department of Fair Employment and Housing provides free online training courses
on preventing sexual harassment and abusive conduct in the workplace that satisfy
Califomnia’s legal training requirements pursuant to Gov't Code 12950.1.

California law requires all employers of 5 or more employees to provide 1 hour of
sexual harassment and abusive conduct prevention training to nonsupervisory
employees and 2 hours of sexual harassment and abusive conduct prevention training
to supervisors and managers once every two years. The law requires the training to
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Choose Your Language

fijfQ

Espariol

(Spanish)



https://www.dfeh.ca.gov/shpt/

3. EIFFIFRTELE: Nonsupervisory

Choose Your Training

Nonsupervisory

Supervisory

4. EE3#RA Welcome Page

DFEH SHPT Eng

Sexual Harassment Prevention for Employees
Creating a Workplace of Respect

5. BETRERNKTINNEAFR BEBE=FHM

@ Review material and videos
@ Take quizzes
@ Print or save certificate

6. HAERRARNRAVEEA:



* This training will take approximately 1
hour.

* You can go back by selecting PREV or
the back arrow at the bottom of the
SCreen.

* You can go forward by selecting NEXT
or the forward arrow at the bottom of the
screen.

* You cannot save your progress and
return to the training.

7. EEWHLERE, O AHUR(Screenshot) M
. BEH RS videoclip EETRAREETE
9. —1& Quiz Ky F:

True or False

The employee does NOT have to verbally tell the
boss to stop for it to be sexual harassment. People
can use body language, excuses, a tone of voice to
“say” they are uncomfortable, and the conduct is
unwelcome.

@ True

False
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How to Obtain Your Certificate
ACTION NEEDED: Enter the name

you want on your certificate in the
blue box below.

Name: [BERNARD JIN

Then, proceed to the next page.

Note: If you have not entered your
name in the blue box above, you will
not be able to jump to next slide.
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Certificate Instructions

Print certificate

1. Go to next page.

2. Select print button at bottom of page.

3. Print dialog box will appear. Select your
printer. Select Print button.

Save certificate

1. Go to next page.

2. Select save button at bottom of page.

3. Print dialog box will appear. Select save as
PDF. Select Save button.

Take photo of your certificate
1. Go to next page.
2. Take photo of your certificate.

Screen Shot certificate

1. Go to next page.

2. Use the screen shot functionality on your
mobile device or PC/Mac.

3. Chose to print or save your screen shot.

13. EMEEEZER, BRZERE K slide

Resources

Anti-discrimination Agencies

« California Department of Fair
Employment and Housing (DFEH)

« US Equal Employment Opportunity
Commission (EEOC)

Posters & Fact Sheets
* DFEH Posters, Brochures & Fact Sheets

Other

= Child Protective Services

* Workplace Harassment Prevention
Guide

« DFEH Complaint Filing Page

FRERERLEIAE, EA52EZE email 45 HR Office — Bernard Jin (bernardjin@les.edu)
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[ End of Training Tips ]
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