Logos Evangelical Seminary
Personnel Request Form

	Department
	 
	Date of Request
      

	Position
	  
	Date Personnel Needed
      

	□New position        □Replacement

	□ Full Time  □ Part Time, _______ hours per week (hourly worker) 
□ Project, from ________  to ________

( Volunteer, from __________ to _________, ________ hours per week

	Reason for Need
    

	Job Description


	Qualifications (Please specify qualities, background, and skills required)


	Suggested compensation (For volunteer, skip this question)

	Account No. (For volunteer, skip this question)

	Decision (For HR Office Use Only)



	President/ Date
	Department Head/ Date
	Requested by/ Date



